泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践1
(Product Display)
	课时
	2

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室 

	教材
	《机电职业英语》P1-18

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text

2. master the technical terms in the text
	1. be able to introduce the target products
2. be able to analyze the long sentences in the text
	1. know about cross-culture communication skills
2. be familiar with the concept of team work

	教学

内容
	Text A The 18th International Industrial Equipment Show
Text B Business Etiquette

	教学

重点
	Technical terms in the text

	教学

难点
	Introduce and display a mechanic product

	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (10 minutes)
    The teacher asks the students to think about the technical terms they encountered in the past and share them with their classmates.
Step Two: The analysis of Text A 
Task One: The teacher guides the students to learn the news words in the text.(5 minutes)
Task Two: The students are required to scan the text and answer the following questions according to the text ( 15 minutes): 

1. Where was the 18th International Equipment Show held?

2. How important is the city Chongqing?

3. What has happened after the industry in Chongqing has grown?

4. What does CIF stand for?

5. When was CIF founded?

6. How much is one exhibition booth for domestic enterprises?

7. How often is the International Equipment Show?

8. What is the contact method?
Task Three: The teacher asks the students work in groups of four and finish the following report-writing (15 minutes):

 suppose you are a staff in the machine technology-developing department, after having got the information above, you decided to join in the 18th China (Chongqing) International Industry Fair. Therefore, you are supposed to write a report to your manager using the information in Text A.

Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(5 minutes)

Task Two: The students are required to scan the text and answer the following questions according to the text ( 10 minutes): 

1. What should Japanese people wear in business?
2. What is considered inappropriate behavior in Japan?
3. What should be done if you are greeted with a bow in Japan?

4. How to receive the business card in Japan?

5. What number is considered unlucky in Japan?

6. What should people wear in business in United Kingdom?

7. What should not be talked about after work hours?
8. How to do the victory sign?

Task Three: The teacher asks the students to translate the following sentences into Chinese （10 minutes）.

1. Business etiquette covers a wide range of conduct in the office, with customers, on the phone (especially cell phones), in your emails, when traveling on business and at a business meal or event. 
2. There are universally accepted rules that apply to implementing proper business etiquette. Greet people with a handshake and a smile, practice respectable table manners at business meals and events, and promptly return phone calls and emails. Be courteous to everyone.
3. Etiquette is about presenting yourself with the kind of polish. It is also about being comfortable around people.

Step Four: Sentence Structure Analysis

The teacher guides the students through the analysis on the textbook and then ask them to translate the following sentences into Chinese (20 minutes).

1. What we need is a totally automated system, linked by common software from front door to back.
2. After the adjustment to the reservoir, navigation conditions both upstream and downstream on the Yangtze River will have been greatly improved in those seasons when water levels have been low.

3. Because simple machines increase mechanical advantage by increasing the distance over which the effort is applied, one way to compute theoretical mechanical advantage is to divide the distance the effort is applied b the distance the load actually travels.

4. In the next 15 years, China will put in place an additional installed electricity generation capacity of 500 GQ, make energy conservation as the priority, be efficient, protect the environment, and seek diversified sources of power--- nuclear power, natural gas, wind-power and solar-power.

	课外

任务或作业
	1. Self-study the text in Culture Salon
2. Memorize the useful expression and technical terms in the textbook

3. Work in group of four and work out a presentation about introducing and displaying a certain mechanoelectronic product

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业


泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践2

(Design Verification)
	课时
	2

	主讲教师
	全体英语教师 
	分院（部）
	基础部
	教研室
	英语教研室 

	教材
	《机电职业英语》P19-38

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text

2. have a command of phrases and expressions about mould design

	1. be able to reply to customers’ English emails about issues of design requirements

2. be able to understand the technical requirements on the drawing paper
	be familiar with the use of software in mould design

	教学

内容
	Text A CAD and the Mould Industry
Text B Design Knowledge

	教学

重点
	1. Phrases and expressions about mould design
2. Reply to customers’ English emails about issues of design requirements

	教学

难点
	Understand the technical requirements on the drawing paper

	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (10 minutes)

The teacher asks the students to discuss with their partners about the following question:
What kind of functions do computers have in our daily life and in industries?
Step Two: The analysis of Text A 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to scan the text and answer the following questions according to the text ( 10 minutes): 

1. What does the following abbreviations stand for? CAD,CAT, CAM, CAI, CAE, CAMM.
2. When was CAD introduced in the mould industry?

3. What are the benefits of CAD being applied in the mould industry?

4. What are the latest developments in the CAD/CAM technology?
Task Three: The teacher asks the students to read the text again and decide whether the following statements are true or false (15 minutes)
   1. There’s only two-dimension version of CAD system in the mould industry..                                    

   2. The first home-made CAD system was made by only one institution.
  3. The use of CAD can cut time of manufacturing.
   4. Almost all of the mould companies began to use CAD in manufacturing during the eighth and ninth five-year plan..
   5. Only some home-made CAD systems are used in mould companies now in China.
   6. There are some significant improvements in the CAD technology.
7. The difficulties brought by the traditional methods cannot be conquered by CAD technology.
Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to scan the text and answer the following questions according to the text ( 10 minutes): 

1. How can design knowledge be divided into?
2. What three aspects of an artifact does a design repository project at NIST attempts to model?

3. What is the recent research effort towards of the NIST?

4. What are the two levels of design process?

5. What is the design structure used for?
Task Three: The teacher asks the students to complete the following sentences with words or phrases from the text. The first letter has been given. Change forms if necessary. (10 minutes)
1. This t    is famous for making good suit. 

2. There is a f        difference in attitude between these two politicians.

3. People have the rights of a    and expression. 

4. The v     signs a contract with the purchaser. 

5. Changing his job like that is e     to firing him. 

6. I’m sorry; I’m t    to working tonight.

7. All eyes were f     on him when he came in.

8. The government c      on the youth to donate their blood voluntarily.

9. I made no a     to make friends with her.

10. An effort or e      to realize an aim.

Step Four: Group Work (15 minutes)
Imagine you are one of the members of a design team in Efficiency Company and your job is to make a product drawing according to the samples or data provided by your customers. Now you receive an email including some requirements of drawing from one of your customers as follows:

Dear Sir or Madam,
We are honored to have the opportunity to cooperate with your company; for your company is spoken highly of good quality and sincere service in the fitting pipe mould field.

Our company has been founded for nearly 20 years and has a good reputation for producing precision pipe fittings. We are going to have a 2-D Male Threaded Socket (外螺纹束节) and some of the technical requirements have been attached.

As the first time of cooperation, we do hope we can have a good start and our business relationship can keep going.

                                                           Sincerely yours,

                                                            Helen Johnson

	课外

任务或作业
	1. Self-study the text in Culture Salon

2. Memorize the useful expression and technical terms in the textbook.

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业


泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践3

(Sample Submission)
	课时
	2

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室 

	教材
	《机电职业英语》P39-56

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text

2. have a command of phrases and expressions about sample submission

	1. be able to submit samples in foreign trade 

2. be able to understand the letters and e-mails asking for samples and testing samples 
3. be able to write a reply to letters and e-mails asking for samples or requiring testing samples
	Know about the importance of team work


	教学

内容
	Text A Import Samples
Text B An Ad and an E-mail

	教学

重点
	1. Phrases and expressions about sample submission


	教学

难点
	1. How to read and understand the letters and e-mails asking for samples and testing samples 
2. how to write a reply to letters and e-mails asking for samples or requiring testing samples

	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (5 minutes)

The teacher asks the students if they know anything about samples and sample submission.
Step Two: The analysis of Text A 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to scan the text and answer the following questions according to the text ( 10 minutes): 

1. What should the importer do before making a confirmed order?
2. What may the import samples include?

3. What are not allowed to be imported as samples?

4. What is the limit for duty-free clearance for the value of individual samples?
5. How to protect the privacy of import samples?

6. What can be done in case of any damage to the previously sent import sample of product?

Task Three: The teacher asks the students to read the text again and decide whether the following statements are true or false (10 minutes)

   1. The importer asks for a sample mainly because he wants to show it to his customers and it can also help him to decide whether he should make necessary changes to the final product.    

2. Import samples are duty-free if they are not prohibited under Foreign Trade Act. 

3. If the import samples are worth more than 10000 Rs, they are chargeable to duty.    

4. If the importer import a sample under privacy, the sample will be sealed until it reaches the place of operation or demonstration.   

5. If the import sample is damaged the importer can import the same sample within 9 months.
Task Four: The teacher asks the students to read the passage carefully and fill in the blanks. (10 minutes)
Before making a confirmed order, the importer usually asks for a ______ . The import of samples can be done by the trade, industry, individuals, companies, ______, research institutes or laboratories. The samples can also be brought in as a part of the personal baggage or through port or by _______.
As a signatory to the Geneva Convention of 1952, _______ allows duty-free import of genuine commercial samples into the country for ______ flow of trade. If the value of individual samples does not exceed Rs.5000 per year ( and the total value does not exceed Rs.60, 000 per year ) , they are _______. 

When importing high-valued machinery samples, the importer can request that the import samples _________ until they reach the place of operation or demonstration. 
Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to choose the best answer of the following questions according to the text ( 10 minutes): 
1. According to the ad, the buyer can get a discount if ________. 

  A. samples are sent

  B. the order is large

  C. there is possibility of long relations

  D. B or C

2. From the first sentence in Paragraph One of the ad it can be inferred that __________. 

  A. we send the buyers the sample of our products.

  B. our products have passed ISO9001 international quality management system certification.
  C. the buyers send us their samples and we provide them with what they want.

  D. the buyer can feel assured about quality and delivery.
3. The purpose of the E-mail is ________. 

  A. asking for free samples

  B. placing an order

  C. paying for the samples

  D. doing business in China

4. Why can’t the sample be sent by freight collect according to the E-mail.

  A. Because it is too expensive.

  B. Because the quality is poor.

  C. Because nobody opens account with any courier company in Libya.
  D. Because there is no courier company in Libya.

5. The last three paragraphs tell us that if no samples are sent _______.

  A. there will be no order

  B. no money will be paid

  C. T.U.Krishnan will come to China.

  D. Mr. Richard Chin will go to Libya

Task Three: The teacher asks the students to read the e-mail carefully again and discuss in groups about whether the e-mail is based on truth or not.(10 minutes)

Step Four: Exercises (15 minutes)

	课外

任务或作业
	1. Self-study the text in Culture Salon

2. Memorize the useful expression and technical terms in the textbook.

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业


泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践4

(Equipment Operation)
	课时
	2

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室 

	教材
	《机电职业英语》79-98

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text

2. have a command of the warning signs on the usual machine tools and in the workshop
	1. be able to describe the usual accidents in the workshop and their prevention
2. be able to summarize the safety rules in the workshop for the workers or visitors.
	Further improve the ability to cooperate with team members and share the experience with others


	教学

内容
	Text A CNC Machining Center
Text B Safety Rules

	教学

重点
	Warning signs on the usual machine tools and in the workshop


	教学

难点
	1. How to describe the usual accidents in the workshop and their prevention. 

2. How to summarize the safety rules in the workshop for the workers or visitors. 

	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (5 minutes)

The teacher asks the students to match the letter with the picture on Page 80.
Step Two: The analysis of Text A 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to skan the text and choose the best answer of the following mutiple choices ( 10 minutes): 

1. This type of CNC Machining Center weighs _______ and has a size of ________ .

  A. 11 tons, 3.777*3.481*3.071m       B. 1.1 tons, 3.777*3.481*3.071mm

  C. 11000kg, 37770*3481*3071m      D. 1.1kg, 3.777*3.481*3.071m
2. Which of the following is NOT one of the advantages of the machining center.

  A. stability      B. long working life       C. accuracy    D. high speed
3. People can comfortably operate the center because _____________ .

  A. it has a turnable in-built operation panel    

  B. it has a human-friendly operating system.

  C. both A and B

  D. it has a big power servo motor

4. Which of the following is true according to the passage?

  A. The center cannot be used to produce car parts.

  B. Objects weigh more than 1000kg should not be put on the worktable.

  C. It has four T-slots.

  D. You should pay extra money for the operator manual.
Task Three: The teacher asks the students to read the text again and translate the following sentences into Chinese(10 minutes)

  1. Four-orbit design for Y axis keep movement of work table stable and precise
2. Twice aging for tension reduction ensures high accuracy and long working life.
3. It can fulfill different procedures such as drilling, milling, boring, threading and machining on complicated 3D cavity and surface.
4. It applies for vehicle part, molds and more industrial parts.
5. Turnable, in-built operation panel is designed for comfortable operating.
Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(5 minutes)

Task Two: The teacher asks the students to tell who is safe in a workshop, Mr. A or Mr. B, and then explain the reason according to the text (5 minutes).
Task Three: The teacher asks the students to decide which of warning signs on Page 87 should be put into the workshop according to the rules mentioned in the passge.(10 minutes)
Step Four: Pair Work (15 minutes)
The teacher asks the students to work in pairs to finish Task One on Page 90.

Step Five: Pair Work ( 20 minutes)
The teacher asks the students to work in pairs to finish Task Two on Page 91.

	课外

任务或作业
	1. Self-study the text in Culture Salon

2. Memorize the useful expression and technical terms in the textbook.

3. Work in group of four to work out the safety rules for the workers and visitors in the workshop.

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业


泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践5

(Quality Control)
	课时
	2

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室 

	教材
	《机电职业英语》P99-119

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text

2. master some phrases and expressions about quality control
	1. be able to show and introduce a product to the customers especially about its quality.

2. be able to communicate with clients based on the product.
	Set up the concept of “Quality goes first”

	教学

内容
	Text A The Importance of Quality Control
Text B Quality Management: the Importance of ISO

	教学

重点
	Phrases and expressions about quality control

	教学

难点
	1. How to show and introduce a product to the customers especially about its quality.

2. How to communicate with clients based on the product.



	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (10 minutes)

The teacher asks the students to discuss with their partners the following question about quality control: What’s the importance of quality control in daily life? Give some examples.
Step Two: The analysis of Text A 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The students are required to skan the text and answer the following questions according to the text ( 15 minutes): 

4. What do successful companies put emphasis on?

5. What is part of being a small business person?

3.  What can be done to reduce customer dissatisfaction or financial losses?.
1. Why are employees unwilling to report quality problems?
2. What do jobs and prosperity depend on?

6.  What is essential for the survival of any business?

Task Three: The teacher asks the students to read the text again and decide whether the following statements are true or false (10 minutes)

   1.  Only big companies have quality control.                                    

   2.  The skilled staff alone is enough for quality control in small companies.
3.  Japan keeps ahead of the management techniques to improve quality control.
4.  Mutual beneficial relationships in business can bring profits to both of the sides.

5.  According to the writer, one of the principles to improve quality and service is to provide products based on the sellers’ ideas.

  6.  To become a successful company, every staff needs to know the importance of quality management.
7.  For the future of their companies, staffs usually report quality problems as soon as they find one.
Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(10 minutes)

Task Two: The teacher asks the students to read the text and answer the following questions according to the text. (10 munites)
1.  Why do manufacturing sectors adopt ISO?

2.  What does John A. DiMaria think of ISO standard?

3.  How could ISO standard work well?

4.  What is the road to improving ISO 9001 certification?

5.  On what condition can ISO be the best prescription for improved business processes?
Task Three: The teacher asks the students to complete the following sentences with words or phrases from the box below. Change their form if necessary.


1.  This lesson ___ ____ the value of the book.
2.  He received his ___ _________as a high school English teacher.
3.  The factories ___ __________the newest modern technology.
4.  She felt that laziness was (a)n ___ ______to success.
5.  The product is ___ ______ by hand.
6.  We must ____ _____the meeting widely.
7.  The machine is made up of two main ____  .

8.  The ____ ____ success is not easy. You should work hard.
Task Four: The teacher asks the students to work in groups and make up a dialogue based on the following requirements: (15 minutes)
1.  The customers express their satisfaction with the product.

2.  The customers point out at least one characteristic of the product, such as some of the details that are to their liking. 

3.  The design group explains to their customers in details.

4.  Choose one pair from your integrated groups and show it to others.

	课外

任务或作业
	1. Self-study the text in Culture Salon

2. Memorize the useful expression and technical terms in the textbook.

3. Work in group of four to prepare a PPT to present a product. It should:
a. have a brief introduction of the product
b. show some details or some characteristics of the produc, paying attention to its quality

c. every group member should involve in the activity

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业


泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	行业英语阅读翻译实践6

(Packing and Shipment)
	课时
	2

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室 


《机电职业英语》P120-138

	
	

	授课班级
	机电类专业各班级

	教学

目标
	知识目标
	能力目标
	素质目标

	
	1. master the main idea of the text
2. master terms of package and shipment
	1. be able to read L/C and understand it
2. be able to finish the task of package and shipment according to the L/C
	Set up the concept of team-work

	教学

内容
	Text A Package
Text B Shipping

	教学

重点
	1. Terms of package and shipment 

	教学

难点
	1. How to read L/C and understand it
2. How to finish the task of package and shipment according to the L/C

	教学

方法

与手段
	借用多媒体教学手段，采用讲解法、阅读法、讨论法、练习法等多种教学方法，突出重点，突破难点，完成教学任务。

	工具与材料
	多媒体教室

	教学

过程
	Step One: Lead in (10 minutes)

The teacher asks the students if they know anything about the packing and shipment of products
Step Two: The analysis of Text A 

Task One: The teacher guides the students to learn the news words in the text.(5 minutes)

Task Two: The students are required to skan the text and answer the following questions according to the text ( 10 minutes): 

a) What is packaging?

2.  What factors must be taken into account in deciding the packing method?
3.  What hazrds is the shipment likely to encounter?
4.  What are import duties based on in some importing countries?
5.  How to enhance the products’ sales appeal?
Task Three: The teacher asks the students to translate the following sentences into Chinese. （10 minutes）

1. Packaging can be described as a coordinated system of preparing goods for transport, warehousing, logistics, sale, and end use.
2. Development of sustainable packaging is an area of considerable interest by standards organizations, government, consumers, packagers, and retailers
3. Package design may take place within a company or with various degrees of external packaging engineering: contract engineers, consultants, vendor evaluations, independent laboratories, contract packagers, total outsourcing, etc.
4. The mass and volume of packaging (per unit of contents) can be measured and used as one of the criteria to minimize during the package design process.
5. Packages designed for controlled shipments of uniform pallet loads may not be suited to mixed shipments with express carriers.
6. Packaging is the science, art and technology of enclosing or protecting products for distribution, storage, sale, and use.
Task Four: the teacher asks the student to work in groups of four and discuss the following two questions and then choose one representative to report their opinions: (20 minutes)
1.  Nowadays, looing around in the supermarket, we can find there are various goods with beautiful and colorful package. According to a survey, many children want to buy something mainly because of its beautiful package;what’s your opinion? Why？
  2.  Some people think it unnecessary to pack because it is a kind of waste. What’s your idea? Why?
Step Three: The analysis of Text B 

Task One: The teacher guides the students to learn the news words in the text.(5 minutes)

Task Two: The teacher asks the students to find the information about the following common trade terms used in shipping goods. (10 munites)

缩写

全拼

意思

C&F
成本加运费价格

C．I．

Certificate of Insurance 

Cost, insurance and freight 
成本.保险费加运费价格

C.I.F. & E

成本. 保险费加运费. 佣金价格

C.I.F. & I

Cost Insurance Freight & Interest

Document against Acceptance 

承兑交单

CFS

集装箱中转站; 货运站

Bills of Lading 

提单 (复数)

Task Three: The teacher asks the students to work in groups of four and make a comparison about the following three common trading terms: FOB, CIF and CFR. (10 minutes)
Task Four: The teacher asks the students to read the following e-mail from a buyer on how to pack

the machine and then to find the requirement of packing according to the e-mail. (10minutes)
Dear Sirs,                 

                        Re:  Our Order #120

     Would you please pack the captioned machine in a strong wooden case, wrap and pad all polished parts of the machine to avoid scratches and knocks against the container?

     Besides, would you please put the machine in a case of about 10 cubic meters covered with waterproof cloth and strapped vertically and horizontally with metal bands and cut vents in the case minimize condensation.

    We are expecting your close cooperation  

                                                         Yours faithfully,
                                                          Jack Johnson

	课外

任务或作业
	1. Self-study the text in Culture Salon

2. Memorize the useful expression and technical terms in the textbook.

3. Work in group of four to prepare a presnetation on the topic “Industrial Sewing Package and Shipment”. It should:

a. not be less than 20 minutes
b. English is the working language
c. every group member should involve in the activity
    d.  had better make use of PPT to display

	学习方法指导
	课后可以利用互联网或图书馆的资料继续学习产品展示的内容及完成课后作业
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