
泰州职业技术学院

《实用英语3》课程授课教案
	授课单元
	Unit 7
	课时
	2（第三次课）

	主讲教师
	 全体英语教师
	分院（部）
	基础部
	教研室
	英语教研室

	教材
	《21世纪大学实用英语综合教程3》P233-268

	授课班级
	其他类专业各班级

	教学
目标
	知识目标
	能力目标
	素质目标

	
	1. master the use of ellipsis
2. know about replies to complaints
	1. be able to use ellipsis
2.be able to write replies to complaints
	1. try to be polite in replying to complaints

	教学

内容
	1. Text A Students in Shock (Revision)
2. Grammar Review (Ellipsis)

3. Practical Writing (Replies to complaints)

	教学

重点
	1. Ellipsis
2. Suggestions for replies to complaints

	教学

难点
	Ellipsis 

	教学

方法

与手段
	讲授法、听说法、讨论法

多媒体课件演示与板书相结合

	工具与材料
	多媒体教室

	教学

过程
	I Text A
Review Text A and Check Ex 5-10.
Vocabulary

1. Let students to write out the derivations of each word in the box

2. Ask students to recall the similar-meaning expressions that have been learned before and tell

the differences between them
3. Ask students to fill in the blanks with the missing words one by one and translate each

sentence into English, correct the mistakes where necessary
Structure

1. Ask students to observe the model and grasp the way to change the structure “it was + adj. + that” into an adverb.
2. Ask students to rewrite the sentences, just give some directions where necessary

3. Use models to explain how to change the object clause into a subject clause by using “it is +v-ed. + that”
4. Check answers of Ex 9
Translation

1. Analyze the Chinese sentences and decide the main structures used to translate

2. Ask the students to think about each exact words to use , the more ,the better

3. Choose the most appropriate words and structures to translate, making some adjustment where necessary
II Grammar Review

Step 1: Brief Introduction

1. The teacher talks about the use of ellipsis, and at the same time, asks the students to do the grammar exercises in class 

省略 (Ellipsis)
为了避免重复，句子中的某些部分常可省略，这种语法现象称为省略。句子中常可省略的部分有主语、谓语或谓语的一部分、不定式符号to后省略动词等。
 (You) Use timers(定时器) to turn off indoor lights while you are away.（省略主语）

 I can’t see you today, but I can (see you) tomorrow.（省略部分谓语和宾语）

 He studies Chinese and I (study) mathematics.（省略谓语）

“How are things with you?” “(I’m) Fine.” （省略主语和部分谓语）

 I don’t dance much, but I used to (dance) a lot.（省略不定式符号to后的动词）

 下面主要复习复合句中的省略。             

并列复合句中省略主语或谓语，或同时省略主语和谓语。 
His father tried everything in his power to prevent this, but (he tried) in vain(无效).
John was the winner in 2003 and Tom (was the winner) in 2004.

限制性定语从句中，作宾语的关系代词常被省略。 
On these pages are my predictions for the top scientific developments (that) we’ll see in the next 100 years, in the order I think they’ll happen. (Unit 8 A, Book 2)
Jerry was the kind of guy (whom) you love to hate. (Unit 1 A, Book 3) 

以when, while, as, though, if, unless, wherever, until, however, as if, if, whether… or, once 等引导的状语从句中，如果谓语动词包含有动词be, 从句中的主语和主句中主语一致，或从句中的主语为it，常可省略从句中的主语和谓语的一部分
When (you are) in doubt about taking the medicine, consult your doctor.
The car was stolen while (it was) parked in a London street.

Don’t get off until (you are) told.

Both of them, though (they were) greeted as heroes on their return, were soon forgotten. 

In the past, the UN has stayed out of the internal affairs (内政) of countries unless (it is) invited.

If (you are) in difficulty, ring this number.

Once (they are) in bed, the children usually stay there. 

They became the first to look down from the dizzying height of the world’s tallest mountain, Everest, while (they were) standing on its snowy top. (Unit 4 C, Book 3)

以as, than引导的比较状语从句中，常省略一部分成分。
The weather isn’t as good as (it was) last year.
Several studies have shown that optimistic people are both happier and physically healthier than less optimistic people (are). (Unit 1 B, Book 3)

在 the more…, the more句型中常省略动词be。 
The better the joke (is), the louder the laugh (is).
The longer the journey (is), the more expensive the ticket (is). 

在if 引导的非真实性条件句中，可省略if，但此时从句须将had, should, were等置于从句主语前。 
Had you taken a taxi, you would have got there on time. 
(比较：If you had taken a taxi…)

Were the decision to go against us, we would appeal. 

(比较：If the decision were to go against us…)
Step2: Exercises

1. finish Ex 11 and check the answers
III Practical Writing

Step 1: Brief Introduction of Replies to Complaints
1. Begin with a reference to the date of the original letter of complaint and to the purpose of your letter.

2. Express your concern over the writer’s troubles and your appreciation that he has written you.

3. If you deny the request, explain the reasons. If you grant the request, don’t sound as if you are so in a begrudging way

4. If you deny the request, try to offer some partial substitute compensation or offer some friendly advice

5. Conclude the letter cordially
Step 2: Exercises
1. Ask students to read the letter and answer the questions about it
2. Check the answers
3. Ask students to write a want ad according to the given information in Ex 13, taking Ex 12 as a model.

	课外

任务或作业
	1. learn text B and text C by yourselves

	学习方法指导
	趣味学习法
针对受到心理冲击的学生进行心理辅导。


